Asia Society Career Opportunity
Location:   New York
Position:    Senior Editor, ChinaFile, Center on U.S. - China Relations (Grade 7) - 1711 
Purpose:

ChinaFile is an online magazine published by the Center on U.S.-China Relations at Asia Society, dedicated to promoting an informed, nuanced, and vibrant public conversation about China, in the U.S. and around the world. ChinaFile publishes original reporting and analysis across a wide spectrum of topics in writing, photography, and video. We devote our energy to underreported subjects, innovative and elegant storytelling, experts interested in engaging non-experts, Chinese analysts who want to write for international audiences, and questions we feel haven’t been adequately explained by other publications. Our contributors are journalists, scholars, and other experts working both inside and outside of China.
The Senior Editor, ChinaFile will be the founding editor of a special project for ChinaFile. They will work closely with the ChinaFile editorial staff to complete the planning for and launch of this new project. The Senior Editor will take the lead in running this new section and will need to have familiarity with the network of international NGOs and foundations working in China.

Responsibilities:
· Launch a new ChinaFile special project

· Work closely with the ChinaFile editorial team to publish ChinaFile content

· Build a network of contacts within the community of international NGOs and foundations working in China

· Distill information from sources in this network into clear and informative reports and features 

· Work directly in the ChinaFile website back-end to set up content for publication

· Work independently on research and writing for the special project

· Other editorial work on ChinaFile, as needed
Qualifications:
· 5-6 years related work experience including experience editing for English-language news media, working with digital media; working in news media websites a plus
· Bachelor’s degree required
· Ability to maintain communication with a large number of sources
· Ability to aggregate information from a large number of sources
· Excellent writing skills; ability to create a story that is both informative and polished
· Excellent reporting skills
· Strong interpersonal skills; ability to interact comfortably with sources
· Investigative journalism background a plus
· Strong team player, with the ability to also independently direct and complete reporting projects, while keeping ChinaFile editorial team updated on status of projects
· Fluent Chinese-language speaker; can easily communicate in written Chinese with contacts and sources
· Familiarity with the international NGO and Foundations network working in China

· Experience reporting or researching in China

Competencies:
Leadership:

· Persuades others; builds consensus through give and take; gains cooperation from others to obtain information and accomplish goals

· Develops networks and builds alliances; collaborates across boundaries to build strategic relationships and achieve common goals. 

Professional and Results-Oriented: 

· Seeks to consistently produce results that achieve goals and objectives

· Conscientious and efficient in meeting commitments and observing deadlines 

· Able to work independently with minimum supervision

· Good judgment, tact and discretion

· Ability to translate ideas into action
Collaboration and Teamwork:

· Excellent skills in communicating with people from different cultures, backgrounds, and across time zones

· Works with others towards common purposes to achieve shared goals by developing and maintaining responsive, cooperative and mutually beneficial internal and external relationships

· Acts as a global facilitator to have conversations, exchange ideas and build understanding

Innovation:

· Identifies new and creative ways of doing something or solving a problem that improves, changes and results in value to the organization and constituencies (could be through technology or introducing new ways of thinking)

· Uses technology for impact, reach and efficiency, such as through social media, databases, etc.

Technical Expertise:

· Professional competencies in the related field of work

· Recognizes trends in theory and practice of one’s own technical area and effectively prepares for anticipated changes

How to apply:
For positions in New York, please email your cover letter and resume indicating position reference code 1711 and salary requirements to: ChinaCenterJobs@asiasociety.org. Indicate job title in the subject line. Resumes without cover letters will not be accepted.  No phone calls, please. Only those candidates considered for an interview will be contacted.  Please regard your resume as having been received unless your email is bounced back.
The Asia Society is an equal-opportunity employer.
