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Asia Society Career Opportunity 
 

Location:  New York 
Position: Associate Director, Planning and Assessment (Grade 8) – Code ADP  
Posted: 6/17/08 
 
Purpose: 
 
Develop and oversee long-term planning and assessment models for the Society. 
 
Responsibilities: 
 
The Associate Director, Planning and Assessment will be responsible for developing 
long-term (3- to 5-year) plans in accordance with the Society Strategic Plan and 
assessment measures to determine the success of the Society.  Individual responsibilities 
will include: 
 

¥ Constructing an implementation matrix that breaks down the broad goals of the 
Strategic Plan into specific action items with accompanying costs and 
implementation dates; 

¥ Working closely with the Executive Vice President and the Management team to 
oversee the implementation of this strategic framework; 

¥ Working closely with all program and operations departments to help these 
departments conceptualize and implement their departmental plans in line with 
organizational goals; 

¥ Serving as an in-house management consultant to be deployed to help improve 
the management of select program and operations departments and of the 
organization as a whole; 

¥ Designing and helping to oversee an assessment system that will measure 
progress against organizational goals and align human resource and other 
incentives with the realization of these goals; 

¥ Developing similar models and procedures for application in all Asia Society 
Centers; 

¥ Performing further duties as assigned. 
  
  

Requirements: 
 

¥ Advance degree preferred. 
¥ 6-8 years relevant experience in strategic planning or a related field. 
¥ Excellent writing, editing, communications and presentation skills. 
¥ Strong managerial skills, well-organized, systematic thinker, with ability to work 

with all levels of staff in a team environment. 
¥ Proficiency with Microsoft Office Suite. 
¥ Knowledge of, or working experience in, Asia. 
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Asia Society Career Opportunity 
 
How to apply: 
 
For positions in New York, please mail, fax, or email your letter and resume indicating position, 
reference code, and salary requirements to: 
 
            Human Resources Manager 
            Code (indicate reference code)   
            Asia Society 
            725 Park Avenue 
            New York, NY 10021-5088 
 
            Fax: 212.452.1422 
            Email: HR@asiasoc.org  
 
No phone calls, please. Only those candidates considered for an interview will be contacted. If 
you submit your resume by email, please regard it as having been received unless your email is 
bounced back. 
 

The Asia Society is an equal-opportunity employer. 
 
  
 


